
 

 

TENANT REQUEST FOR 
MAINTENANCE 

 
DATE: _________________________ 
 
TENANT: ______________________ PHONE #: _________________ 

 
LOCATION: ___________________________________________________________  
 
DATE / TIME REPORTED:  __________________________________________     
 
DATE / TIME FIXED:   __________________________________________     
 
TO: __________________________ 
 
NATURE OF COMPLAINT OR REQUEST:  
 
[   ] Electrical [   ] Heating / AC [   ] Appliances [   ] Plumbing [   ] Interior [   ]  Exterior 
 
[   ] Other: ________________________________________________________________  
 
BRIEFLY DESCRIBE PROBLEM, AND DATE AND TIME WHEN FIRST NOTICED.   

 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
SIGNED : __________________________               DATE : _______________________ 


